Name _____________________

GRAPHING IN EXCEL


Date _____________________
1. Go to Microsoft EXCEL by clicking on PROGRAMS on the desktop of your computer.

2. Click on Microsoft Office, then EXCEL.  You should get a blank worksheet, if not click NEW and WORKBOOK.

3. Starting at cell A1, enter data chart given. Enter y axis values first. Then starting in B1 enter x values.
4. Click INSERT on tool bar and choose CHART.

5. Under Standard Types, choose XY SCATTER.

6. To the right of the box, under Chart Sub-type, click the diagram with points shown, with no lines.    Click NEXT at the bottom.

7. Under Data Range, all data should automatically be highlighted on your data chart.  If not, highlight all rows of numbers with your mouse, but not any titles like Volume or Energy.

*If your graph is in the way of your seeing the data chart, click on the blue bar at the top of the graph and drag it aside.

8. Under Series on the same page, the x and y values are specified.  *Check to see that the correct values are listed.   It matters that mass is on the y axis not the x axis.

You can name the Series if the graph line is defined by the x, y values, like Density is.  You 

also would need to name the Series of lines if there are more than one line per graph.

9. Type “Density” as the name of this Series.  Click NEXT.

10. Under Titles, fill in the title of the chart and your initials, i.e. “Mass vs. Volume-The Density of __________. MC”.

Fill in the x and y value labels for each axis, i.e. the x axis should be “Volume(mL)” and y could be “Mass(g)”.  Always include units in parentheses.  Click NEXT.

11. Chart location: Choose Chart 1.  You can always see your data chart by clicking on Sheet 1 at the bottom of the page.
12. Right click on one of the points shown.  Choose Add Trendline, under Type choose Linear.  BEFORE you click OK, go to the OPTIONS tab and check Set Intercept = 0  and check Display Equation on Chart.  NOW click OK.
13. Right click directly on the y axis values and select Format Axis.  Under Patterns, under Major Tick Marks choose Outside.  Do the same for Minor Tick Marks, choose Outside.  Click OK.  Now click on the x axis values and do the same.  If you have a color printer, change the color of the inside of the graph (a light color).

14. Left click in the center of the graph on a blank space.  Then choose Chart Options and Gridlines.  Check on Major gridlines for both x and y axis.

OVER→

15. By right clicking on any part of the graph, you can change colors or font styles.

Right click on the trend line, then left click and choose Format Data Series.  Under Patterns and Line choose a color for your line.  Next to line is Marker, choose a style and color to mark your points.

16. Save on your H drive and Print.
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